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Board Roster 2010 …
Mac Board Members...
Charles Clark, President
 email: cclark@comline.com.....................837-6080
John Hansen, Vice President
 email: jhansen@comline.com...................830-5260
Anne Clark, Webmaster, Secretary, Instr., Supervisor
 email: aclark@comline.com......................837-6080
Wim Vermolen, Treasurer, Membership, Instr., Supv.
 email: wim@comline.com.........................472-5002
Faye Pearl, Instructor, Supervisor
 email: fayepearl@comline.com.................470-9409
Shell Weinberg, Instructor, Supervisor
 email: shell@comline.com........................581-8481
Fern Lerner, TLC Committee
 email: falerner33@fea.net.........................951-8494
Metche Franke, Assistant Instructor, Supervisor
 email: metche@comline.com....................462-9316
Ruth Williams, Librarian
 email: ruthe@comline.com.......................598-2953
Kevin OÕConnor, Newsletter Editor, Supervisor
 email: kcoconnor31@hotmail.com...........770-2485
Lee Wight, MD, Product Liaison Representative
 email: lwwight@comline.com..................587-5770
Ted Miller, Supervisor
 email: t2j2@aol.com.................................547-1918
Louise Doslu, Instructor, Supervisor
 email: loeydos@gmail.com......................855-9010
Mac Board Associates...
Louise Dawson, Apple Ambassador
 email: yesyoucan@mac.com...................email only
Audrey Glenn, Telephone Tree
 email: amglenn@webtv.net.......................588-0656
Michael Moore, Instructor, Supervisor
 email: mikes59@myway.com...................770-9796
Dennis McGovern, Supervisor
 email: dgovern2@mac.com......................462-3681
Mac L.C. Supervisors...
Craig Hoyt, Instructor, Supervisor
 email: craig@aztech4mac.com.................295-2242
Ned Read, Assistant Supervisor
 email: nedread@comline.com..................457-9190

Volunteer to assist your Club!

President’s Message...

Board Matters. Ed Egan, Board 
member and a Past President, has 
resigned from the Board. He will 
remain a club member. Ed was 
President when I joined the club some 
ten plus years ago. Ed is a store of club 
history because he participated in the 
early days of the Þrst Òcomputer 
clubÓ (PC and Apple), then the PC Club 
with an Apple branch, and then the Macintosh Users 
Group which continues as the Laguna Woods Village 
Macintosh Club. The Board has two vacancies. If you are 
an ardent Mac or iPad user, I would like to talk to you 
about joining the Board.
!
iPad. The Board of Directors has decided to purchase one 
iPad for the Learning Center, in order to give you a chance 
to try out this extraordinary device.

Keyboard shortcuts. I have recently learned some 
keyboard shortcuts that I think are Ònifty.Ó To Shut Down 
your Mac immediately without mousing with the Apple 
menu, Þrst depress and hold three keys: control+option
+command and then depress the media eject key. If all 
goes well, you will see an immediate shutdown without 
being asked ÒAre you sure?Ó

To send a Þle to the Trash without dragging the Þle icon to 
the Trash, depress the control key, click and hold on the 
Þle's icon, select 'Move to Trash' in the drop down menu. 
To empty the Trash without moving to the Finder's File 
menu, depress shift+command+delete keys (not forward-
delete). My favorite keyboard shortcut is command+tab. 
You will see the application you are currently using with 
other application icons you have opened but are not using. 
To move to the next unused application, depress command
+tab until you get to the application you want. To quit the 
selected application, depress the command+Q keys.
!
Cheers...Charles

  Important Information...
  Mac Learning Center Phone.................268-2263
  The Mac Club website......www.TheMacClub.org
  Anne Clark, Webmaster......aclark@comline.com
  Board Meetings ....Tuesday at 1:15 P.M. follow-
  ing the Thursday General Meeting each month.    
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Presented by Creative One to One Trainers from the 
Irvine Spectrum Apple Store

Program - Thursday, May 13, 2010 - 7:00 P.M.

!  If you don!t drive at night: !
�ö The Night Bus (597-4659) is available for your convenience. �õ

The best way to experience the web, email, photos and video. Hands down.  
Imagine being able to page through websites, write an email, flick through photos, or watch a 

movie.  All on a big, beautiful Multi-Touch screen.  With just the touch of a finger.

Itʼs hard to believe we could Þt so many great ideas into something so thin.  
iPad has a 9.7-inch, LED-backlit IPS display with a remarkably precise Multi-Touch screen.  

And yet, at just 1.5 pounds and 0.5 inch thin, itʼs easy to carry and use anywhere.

Thousands of apps made just for iPad.  With more coming every day.
Right now youʼll find thousands of apps on the App Store specifically designed for iPad.  And 

iPad can run almost all the 150,000 apps for iPhone and iPod touch - even the apps you 
already have.
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“Anne’s Corner”
Slide Show Will Not Open

I just received the following email. The sender had forwarded a slide show to his friends.

"Hello Anne,
I sent this email to several friends.! (Subject: The Alps ... Belissimo!!! - a slide show)
Some replied 'beautiful'.
Some replied 'could not open'.
Is there a program missing from our Macs?"

If you have friends who cannot open a PowerPoint slide show you forwarded to them (Þle name ending in 
either .pps or .ppt), consider converting the slide show to PDF before attaching. Every computer can open a 
PDF Þle. Macs usually open PDF Þles with Preview, PCs usually open them with the Adobe Reader (free from 
Adobe). However, the PDF Þle cannot play the music.

PowerPoint slide shows can be opened with either PowerPoint (by Microsoft) or Keynote (by Apple). If your 
friends do not have these programs, they may not be able open the slide show.

To convert to PDF and email a slide show directly from PowerPoint, open PowerPoint first, then open the 
slide show. From the File menu, select Print, and on the Print dialog box, click the PDF button in the lower 
left-hand corner and select Mail PDF. See image below:

To convert a slideshow from Keynote to PDF, open the slide show in Keynote. From the File menu, select 
Export. In the next window, choose PDF and click Next. In the next window, Select Desktop as the destination 
and click Export. Find the Þle on your desktop and drag it over the Mail icon in the Dock to attach it 
automatically to a new message.

I will demonstrate these steps in the next Email/Internet class on May 6, 1 pm, at the Learning Center.

Enjoy!

Anne
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HOW TO DISINFECT 
YOUR MOUSE, 

KEYBOARD AND 
TRACK PAD

In order to properly disinfect these areas, you should use Lysol Wipes or Clorox Kitchen Disinfecting 
wipes and follow the general rules below when disinfecting your Apple product.! Note:!Do not use 
excessively damp cleaning wipes. You may need to squeeze the wipe to remove any excess dampness.

Items to Do:
Be sure to turn off your Mac, unplug the power cord from the wall or power strip, and remove the 
battery from portables or wireless keyboards and mice, before you start the cleaning process.
Use a disinfectant wipe to wipe the area Þrst, then use a damp, soft, lint-free cloth, and Þnally dry the 
area with another soft, lint-free cloth.

Items to NOT Do:
Do not use disinfectant wipes containing bleach or disinfectant sprays in general.
Do not allow the liquid from the disinfectant wipe to sit or pool on the area being disinfected for a 
long amount of time. 
Do not use rough towels or cloths to dry the area.
Do not use excess force when disinfecting the area around the keyboard; this could damage the keys.
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Tips from the folks at
Apple
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--- Shell Weinberg
Macintosh Learning Center             
Laguna Woods Town Centre
Laguna Woods Village Community Center, 3rd ßoor
Hours:  9:00 a.m. to 3:00 p.m., Monday thru Friday

Reviewing Fundamentals & Basics:
Understanding and using an alias

The dictionary deÞnition for the word ÒaliasÓ 
includes: Òa false or assumed identityÓ. In 
computing, Òit is an alternative name that 
will link to a Þle, folder or application, etc.Ó

An alias is an empty icon that represents the 
real thing. You create an alias for convenience 
so you donÕt have to go Þnd the original Þle 
that may be stored several folders deep in its 
hierarchical order. Or, you can create several 
aliases, of the same original Þle, and place 
them in different folders for your easy access. 
You can make aliases of applications, forms, 
documents, folders, utilities, games, etc.

Here is how to make an alias... Þrst step is to 
highlight  any original Þle icon by doing a 
single click on it. Then choose one of these 
ways to produce the alias icon:

1.  go to File menu, select Make Alias

2.  press command  L  keys on the keyboard

3.  place cursor over original icon, press/hold 
the control key, press mouse button, pop up 
menu appears, click on Make Alias

4.  (any icon showing in an open window) 
place cursor over original icon, press/hold 
mouse button, hold down  command  option  
keys, then drag icon to another folder or the 
Desktop... next, release mouse button Þrst 
and then release keys to produce the alias

Drag the alias icon to wherever you want to 
place it. Rename the title if you would like, it 
does not have to say ÒaliasÓ. You can also 
change the icon graphic. These changes
will  not affect the original Þle icon or title.

But, you should understand that if you click 
on an alias icon to open a Þle (or other item), 
and then make data changes, those changes 
will actually be made on the original Þle. 

Some related information you should know 
about the use of an alias:

¥  An alias is not a duplicate of a Þle.
It is just a link  to the original Þle.

¥  If you trash an alias, you donÕt delete the 
original...the original is still stored on the HD.

¥  If you put an item into a folder alias, the 
item actually gets put into the original folder.

¥  You can move or retitle  an alias. The Mac 
will still Þnd the original and open it.

¥  Even if you move or retitle the original Þle, 
the alias can still Þnd and open it.

¥  If you trash the original Þle, the Mac
does not automatically delete any of the 
aliases you created for that Þle. When you 
double click an alias whose original has been 
trashed, you will get a message telling you the 
original item cannot not be found.

You can usually identify an alias by looking 
for the small arrow clue
in lower left corner
of the icon.           original                       alias
  
Nowadays, your new Mac comes with some 
aliases already factory installed. They do not 
have ÒaliasÓ in the title, and they do not show 
the small alias arrow as a clue, however, they 
really are simply links to the original icons 
that are stored somewhere on your HD.

Examples of this are items
appearing on the Dock, the
Finder window sidebar, and
the Finder window toolbar
(toolbar is like a 2nd Dock).
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